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WELCOME TO Faith Formation for Children (FFC) 

 

August 1, 2017 

Dear Parents and Guardians of St Adalbert FFC Children, 

Welcome to the 2017-2018 FFC year!  I am honored that you are willing to share the faith development 

of your children with our catechists! 

The United States Conference of Catholic Bishop’s them for this Catechetical year is “Living as 
Missionary Disciples”.  When I hear the word missionary, I think of a priest sailing to some far away and 
foreign land to preach the Gospel, armed only with his crucifix and his conviction. We might think that 
the call to be a missionary is a special calling meant only for a few hardy souls; we might be tempted to 
think, “Oh, I could never do that! Surely God is not calling me to be a missionary!” Yet that is exactly 
what God is calling us to be. Our mission field is not a remote village in the Amazon rainforest, but our 
families. We share the Gospel not with people who have never heard of Jesus Christ, but with those who  
have fallen away from the church or do not practice the faith as they should.(Darcy Osby, Loyola Press) 
During FFC this year, you will have the opportunity to engage in Works of Mercy to strengthen and 
empower your family to be missionary disciples.  I hope you will embrace these events with open minds 
and hearts.  
 
Included in this handbook, you will find the calendar for the upcoming FFC year.  Dates marked in bold 
are for families to attend together. Any changes made to the calendar will be posted on our parish 
website or in the Sunday bulletin.  Please check these sites regularly for any information. 
 
Our theme for this year is “Our hearts are restless until they rest in You” (St Augustine of Hippo).    Each 
month we will be focusing on a different Work of Mercy. A list of The Corporal and Spiritual Works of 
Mercy can be found on the Parish Website. The beginning of each month each family will be given a 
Work of Mercy to complete. Families that complete the monthly Works of Mercy will be invited to a 
special Night of Service in April.  
We will continue with our Stewardship in each grade.  We encourage families to participate in these 
projects. 
 
Grades 1-8 will be using the Be My Disciples Textbook from RCL Benziger publishing. This text book has 
an online component. When a child is absent, they may log on to the website with a parent and 
complete the lesson at home. Details on this new program will be given out at the parent meeting in 
September. 
 
A student’s attitude towards Mass, the Sacraments, prayer, community service and commitment to 

Jesus grows out of your example and your everyday family experiences. In the few hours we have at 

FFC we can only hope to spark and interest and enthusiasm that you can further develop and nourish 

in your home.  
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The Church asks that parents, as primary educators of children in the faith: 

1. Attend Mass regularly and pray regularly as a family. 

2. Encourage prompt and regular attendance to every FFC Session.  

3. Check with your son or daughter each week for written notices from the Catechist or for letters 

from the PCL. 

4. Volunteer your services if you can. Our volunteer Catechists recognize the importance of Jesus 

Christ as central to their life and value the community experience of faith.   

5. Spend time reviewing what your son or daughter has done in the session.  

6. Stay in touch with your child’s Catechist. 

 

One last note:  as our parish continues to be good stewards of our resources, I will be using our website, 

e-mail and texting as the main form of communication this year. You will have the opportunity to sign 

up for text messages from the PCL. Information on how to sign up for texting will be given at the Parent 

Meeting in September.   Please check the website www.saintadalbertparish.org and your personal e-

mail regularly.   Look under Religious Ed for information pertaining to FFC.  I will also e-mail our 

newsletters to all families.  Please add my e-mail address to your contacts so it does not end up in the 

“spam” folder.  If you would like to be on our regular mailing list, please call the church office 440-234-

6830 and speak with Kristen.   

 

I look forward to sharing the faith with your children.  Our children will come to know Jesus and his love 

for us by becoming missionary disciples! 

 
God Bless, 
 
Annette Klanac 
Parish Catechetical Leader 
  

http://www.saintadalbertparish.org/
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ST. ADALBERT FFC PROGRAM 
 

 
 
Monday Evening are grades 1-8. They meet from 7:00 - 8:15 PM. Monday evening children enter 
through the lobby doors from the parking lot. Parents of children in grades 1-4 are to walk children into 
the building. Children in grade 5-8 may be dropped off at the door from the car.  No child is permitted 
in the parking lot without an adult.  Children will proceed to class when the bell rings.  No child is 
permitted in a classroom without a Catechist present. 
 
The doors are locked at 7:10pm. Children arriving after 7:10 PM must be walked into the building 
by the parent.     Please text Mrs. Klanac 440-785-4843 and someone will escort your child to 
class.  
 
 
The FFC Catechists 

St. Adalbert FFC program is staffed by a dedicated and talented group of volunteer catechists 
who wish to assist parents in the Faith Formation of their children. These catechists take advantage of 
a variety of in-service sessions and diocesan training and certification opportunities to assure they are 
knowledgeable and up-to date in Church teaching and doctrine. 

 
 
The program is overseen by the Parish catechetical Leader: Mrs. Annette Klanac 
 
 
 
Office Hours are: School Year:  Monday-11:00am-8:30pm 
      Tuesday & Thursday 11:00 am-6:30 pm 
      Wednesday & Friday 8:30am-3pm 
    

Summer:  June & August: 9:00-2:30 
      July: By Appointment 
 
 
 
You can reach the PCL at   440-234-6830 ext. 247 (parish office) 

     aklanac@saintadalbertparish.org 

EMERGENCIES ONLY  text 440-785-4843 

 

 
 
 
 
 
 
 

mailto:aklanac@saintadalbertparish.org
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PROCEDURES AND POLICIES 

 
Child Etiquette/Behavior 
 
1. All adult personnel are to be addressed in a polite, respectful manner, preferably as “Miss, Ms., Mrs., 
or Mr.” 
  
2.  Tablets, electronics, toys, snacks, candies, general reading materials, etc., are not to be brought 
into the classroom. Eating, drinking, or chewing gum is not allowed in the classroom. Due to severe 
food allergies in the school, the NO FOOD policy will be strictly enforced. 
 
3.  Cell phones should not be brought to class.  If a child must have a cell phone, in must be turned 
off and put on the catechist’s desk. Violation of this policy will result in the cell phone being confiscated 
and relinquished to the parent at the end of class. A second violation will result in disciplinary action. 
 
4. Children should not wear inappropriate T-shirts, clothing or accessories to FFC sessions. 
Inappropriate includes, but is not limited to, clothing referencing alcoholic beverages, illegal drugs, 
weapons or themes inconsistent with Christian belief and practice.  No tank tops or short shorts are 
to be worn to class.  If shorts are worn, they must be fingertip length or longer. Pants/shorts must 
be pulled up to prevent underwear from showing.  A dress code violation will be given one warning.  
After that the parent will be called to bring a change of clothes for the child. If a parent cannot be 
reached, children will be given clothing from the donation box to wear for the evening. 
 
5. A child’s personal needs should be taken care of before the session. There is not a bathroom break 
for this purpose. Individual consideration will be shown with parental notification. First grade will have 
a bathroom break at approximately 7:30 pm. 
 
6. Children will have assigned seats each week. If desks/lockers or their contents are damaged, 
parents/guardians will be notified and assessed an appropriate replacement value. 
 
6. Occasionally, there will be homework assigned by the catechist.  This will be connected to our 
stewardship program or the theme of the year. Assignments should be completed and returned 
promptly. 
 

Children who do not obey these policies will be subject to disciplinary 
action. 
 

 
 

FFC Session Discipline 
 
Respect and courtesy are expected of every FFC child. Catechists will clearly state rules and 
procedures during the first session of FFC year. 
 
RULES: 

1.  Follow directions the first time given. 
2. Keep hands, feet and objects to yourself. 
3. Respect others. 
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PROCEDURES AND POLICIES – cont. 
 
 
Routine discipline matters within the FFC session will be handled by the Catechist.  If the behavior 
continues or escalates, the Catechist may request support and/or assistance from the PCL. The PCL 
or assistant may come to the classroom to escort the disruptive child to the office. During this time, the 
child and PCL will discuss strategies to enable the child to return to class.  A written behavioral 
agreement may be written and signed by the child.  A copy will be sent home to the parent. 
 
Parents/guardians will be called should a second visit to the office be necessary.  If the disciplinary 
problem is not resolved, despite the best efforts of the catechists, alternative catechesis may be 
necessary.  This may include: individualized catechesis in the parish, home catechesis or family 
catechesis.  This decision will be made in a meeting with the Parent and PCL. 
 
 
 
 

Children should always remember that when they gather they represent 
St. Adalbert Parish and always act accordingly. 
 
 
 

To Report an Absence 
 
It is important that your child attend all of his or her FFC sessions.  We understand that children will 
need to miss class for illness or family emergencies.  Please call the PCL Office (440-234-6830 ext. 
247) by 6:00PM on Monday to report an absence.  Please give the name of the child, the grade in 
which child is enrolled and the reason for the absence.  Children will be required to make up any missed 
session. The lesson will be made up online by the parent and child completing the lesson together.  All 
lessons will be submitted to the PCL within one week of the missed session.  A missed session not 
made up within 1 week of an absence will be considered unexcused.   An excess of 4 unexcused 
absences will require a conference with the PCL.  Summer make up sessions may be required 
to advance to the next level. 

 
 
 
Snow Days 
 
When FFC sessions are cancelled, due to heavy snow fall or other inclement conditions, families will 
be notified by e-mail or the texting app. This information will also be reported on the following radio/TV 
stations: iAlert (Channel 3 & WTAM 1100AM), FOX8 News & NewsChannel 5’s School Closing 
Network. Please do not call the rectory. If conditions are hazardous, parents/guardians should use their 
best judgment concerning driving to the session. 
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PROCEDURES AND POLICIES – cont. 
 
 
Visitors Policy 
 

 Parents are always welcome in the FFC Sessions!  If you would like to attend FFC with your 
child, please contact the PCL.  The catechist will then be prepared to accommodate the parents 
in the session. 
 

 Please do not enter any classroom, after the session has started, without permission from the 
Religious Education Office. 

 
 

 Should a child bring a visitor to class, he or she must have permission from the PCL prior to 
class. The visitor’s parents must sign a release form to allow the visitor to attend class.  
 

 Each month there will be opportunities for parents and families to accompany their child to FFC 
family events.  Please check the calendar for dates and times. 

 
 
 
 

Curriculum 
 
 
Weekly participation in Saturday (evening) or Sunday Eucharist (Mass) is the most essential part of 
each child’s ongoing faith development. Not only is participation in the Eucharist expected of every 
baptized Catholic, but it is the center of our faith life.  The staff of St. Adalbert Parish cannot place 
enough stress on the importance of making regular Mass attendance a priority. 
 
Grades 1-8 will use the textbook series Be My Disciples from RCL Benziger Publishing. These books 
will be kept in the classrooms. Chapters will be sent home with your child each week. Parents should 
review the chapters with the child and complete the family page together. This will reinforce the topics 
discussed in the session and help the parent see how their child is growing in his or her faith. Visit 
http://bemydisciples.com/ to learn more about the program. 
 
This textbook has an eBook available to access on computers, tablets and Smart phones using the 
site:  eBook.BeMyDisciples.com. Families will be given a unique password at the September meeting 
to access the eBook.  This should prove beneficial for families that may need to review lessons on the 
go! 
 
 

 
 
 

http://bemydisciples.com/
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PROCEDURES AND POLICIES – cont. 

 
 

HOME SCHOOLING OPTION FOR FFC 
 

If your family finds it to be a hardship to commit to Monday night FFC, there is an option to home 
school your child.  Home schooling for FFC must meet the following criteria to be valid: 

 
1. Families commit to weekly Mass attendance. 
2. Parents are willing to spend time each week on Faith Formation and Catechesis. 
3. Children are willing to commit to learning about the faith and completing assignments each 

week. 
4. Parents and children are willing to attend Family FFC events on the calendar. 
5. Parents and children are willing to meet with the PCL once every 6 weeks to discuss lessons. 
6. Homeschooling is NOT an option for sacramental years (grades 2 and 8). 

 
If you are interested in Homeschooling your child, please contact the PCL prior to the first FFC class. 
 
 

 
 

Evaluation Forms 
 
Parents/guardians of children in grades 1-8 will receive an evaluation form three times a year. 
 
Evaluation forms will be completed and sent home approximately every 8 weeks (before Thanksgiving 
break, mid-February and May time frame).  Forms should be signed by the parent/guardian and 
returned to the catechist at the next session.   
The Catechist will contact the parent/guardian of any child with a poor evaluation (Needs Improvement 
or Unsatisfactory) to discuss ways to help the child. 

 
Protecting God’s Children 

Saint Adalbert Parish is firmly committed to providing a safe, positive learning and working environment for 
everyone in the Faith Formation Program. All Catechists and volunteers have been fingerprinted and had a 
background check through BCI.  They have all attended a VIRTUS workshop sponsored by the diocese.  They 
stay current in their training by reading bulletins once a month from the VIRTUS Office.  If you want to know 
more about the VIRTUS Program please visit: https://www.virtus.org/virtus/  or contact Kristen Laneve at 440-
234-6830 ext. 221/ office@saintadalbertparish.org 
 
 
For this reason, and in keeping with the goals and objectives of catechesis, Saint Adalbert FFC expressly 
prohibits sexual harassment and sexual violence in the school environment. This policy re-emphasizes the 
personal dignity of the individual and fosters positive sexual attitudes and respect for others.   
 
 
 
 

https://www.virtus.org/virtus/
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Sexual Harassment 
For the purposes of this policy, sexual harassment includes the following specific instances: 
 

o Verbal sexual abuse 
o Disseminating obscene or sexually explicit material, whether in the form of music, written lyrics, 

pornographic pictures, or other literature. 
o Having such materials in one’s possession in the school, on parish grounds or at parish (including 

school) -sponsored activities 
o Obscene or sexually explicit graffiti anywhere in the parish or on the parish grounds. 
o Continuing and unwanted written or oral communication of a sexual nature directed to another. 
o Spreading sexual rumors/innuendoes 
o Obscene or sexually explicit gestures 
o Any other inappropriate behavior of a sexually explicit or obscene nature that demeans or offends 

the recipient. 
 

The above list is not meant to be all-inclusive, but is intended to provide guidance as to what may constitute 
sexual harassment.  Isolated, trivial incidents are not sufficient to constitute harassment and will be handled 
according to the student behavior code. 
 
Allegations of sexual harassment, as defined above, are to be reported to the catechist, the DRE, or to the 
appropriate program director.  Parents/guardians of both the offender and the victim will be informed of the 
allegations. The matter is to be kept confidential by all parties involved, and every effort will be made to protect 
the alleged victim from retaliation. The parents/guardians of both the offender and the alleged victim are obligated 
to cooperate in remedying the situation. 
 
If the allegations are substantiated, disciplinary actions will be taken. These will depend on the nature, frequency 
and severity of the action, the ages of the offender and victim, the history of similar actions by this individual, and 
the circumstances in which the harassment occurred. Possible disciplinary actions may include, but are not 
limited to, any or all of the following: 
 

 Verbal warning/reprimand and apology to the victim 

 A parent/student/principal/DRE conference 

 Written warning/reprimand and parent notification 

 Detention or removal from selected PSR activities. 

 Behavior/probation contracts, possibly requiring professional intervention. 

 Suspension 

 Expulsion. 

 
 
 

Sexual Violence 
 
Sexual violence is handled separately because of its potentially criminal nature. This is covered under Diocesan 
policy in compliance with Ohio law.  All staff members and volunteers have agreed to be in compliance with The 
Diocese of Cleveland: Policy for the Safety of Children in Matters of Sexual Abuse. This policy is available online 
at http://www.dioceseofcleveland.org/virtus/virtus_index.htm. A printed copy is available from the Religious 
Education Office upon request.  This policy includes, but is not limited to each person with access to children 
completing the Virtus: Protecting God’s Children educational program as well as undergoing a background check 
with the Ohio Bureau of Criminal Identification and 
Investigation. 
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How to Report Suspected Abuse 
We encourage people to report any suspected inappropriate behavior to the Diocesan Response Office, which 
is staffed by trained counselors and was established to respond to all allegations. 
response_services@dioceseofcleveland.org or (216)334-2999 
 

Weapons Policy 
 
Saint Adalbert’s PSR follows the proposed policy of the Diocese of Cleveland. This policy expressly prohibits the 
use, possession, sales, or discharge of any weapons or explosive devices in the school/parish, on school/parish 
grounds. This policy shall apply to all students, participants in parish programs, catechists, administrators, and 
other personnel in the school or parish. 
This policy includes, but is not limited to: 
· Any firearm 
· Knife 
· Deadly weapon 
· Explosive or incendiary device 
 
As defined by state law, a deadly weapon is "any instrument, device, or thing capable of inflicting death, and 
designed or specifically adapted for use as a weapon, or possessed, carried or used as a weapon." (Ohio 
Revised code 2923.11A) Firearms shall include any loaded or unloaded gun of any caliber or type. This 
prohibition also includes any pistol, rifle, or other device that uses air or gas propelled projectiles. 
 
Violations of this policy will warrant: 

 Notification of the police 
 
Or may warrant: 

 Immediate suspension 

 Exclusion from a parish program 

 Signing by parents and student of a probation contract that includes all the conditions of the student's 
retention in the program. 

 
 
Lockdown/ Intruder Policy 
 
In the event of an intruder in the building, the Catechists have been trained to keep the children safe.  
Video cameras have been installed in the building and are connected to computer monitors that can be 
accessed by the PCL and her assistant.  Children will be kept in the classrooms or evacuated 
depending on the whereabouts of the intruder.  Children will be evacuated to the Berea Recreation 
Center (451 Front Street) and parents will be called to pick up their child.  To view the complete 
Lockdown/Intruder Policy, please contact the PCL. 
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FFC Catechists 2017-2018 

(As of August 1, 2017) 

 

 

Grades 1-8    Monday evenings 7:00-8:15 

 

 1st Grade  Cassandra Barylak / Lily Henry 

 2nd Grade  Brenda Moguel/ Ashley Grabski 

 3rd Grade  Christine Candow/Nicole Stacey 

 4th Grade  Suzanne Puskas / Jennifer Ashforth 

 5th Grade  Danielle Schwinn / Shirley Riolo 

 6th Grade   Mary Sulminski / Rosemary McGuckin 

 7th Grade  JoAnn Henry / Dan Radman 

 8th Grade  Tom Piatak / Richard Corr 

FFC Assistant Jodi Forst 
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2017-2018 CALENDAR 
(All dates and times are subject to change. Check the parish website for up to date information) 

 
SEPTEMBER   11 First Session / Parent Meeting 7:00 pm-New procedures and policies 
   18-Session #2 
   25-Session #3 
   
OCTOBER   2- Family Mass 7:00 pm in the church 
   9- Session #4 
   16- Family Rosary 7:00 pm meet in Keller / Session #5 
   23-Session #6  
   30-Session #7 
 
NOVEMBER  6-Session #8 / Reconciliation grades 3-8 / Food Drive Begins  
   13-Session #9 / Food Drive 
   20-Session #10/ Food Drive/ Family Prayer Service 7:45 in the church 
   27-Session #11 
 
DECEMBER  4- Session #12 
   11- Session #13 

18- Family Advent Celebration 7:00 in the church 
   25 NO Faith Formation Sessions (Christmas Break) 
 
JANUARY   1-NO Faith Formation Session 
   8-Session #14  
   15-NO Faith Formation Session 
   22-Session #15 / Fr Barry to 2nd grade 
   29-Family Eucharistic Adoration 7:00 in the church 
 
FEBRUARY  5- Session #16 
   12- Session #17 / Reconciliation Grades 2-8 
   19-NO Faith Formation Session 
   26-Session #18   
 
 
MARCH  5-Session #19 / Family Stations of the Cross 7:00 in the Church 
   12-Session #20 
   19-Session #21 / Family Lent Prayer Service 7:45 in the church 
   26-NO Faith Formation Session (Berea Spring Break) 
 
 
APRIL   2- NO Faith Formation Session (Easter Monday) 
   9-Session #22 
   16-Session #23 
   23-Session #24 / Family Service Night 
   30-Session #25 
   
 
MAY   7-Session #26 /Parish May Crowning/ Family Reception 7:00 in the church 
   14-Catechist In-Service 7-9 pm 
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STEP-by-STEP Student Stewardship© 

 

The Stewardship Focus 
1st Grade: 

Neighbors in Need-Bagged lunches for West Side Catholic Center 
 

2nd Grade: 
Neighbors who are Hungry- Food Drive for Church Street Ministries 

 
3rd Grade:   

Neighbors who are Elderly-Visit to Berea Lake Towers  
 

4th Grade:   

Neighbors who are  
Sick or Veterans-Christmas cards to VA Hospital 

 
5th Grade:   

Neighbors who are Disabled- 
 

6th Grade:   
Neighbors who are  

Children in Need- 
 

7th Grade:   
Neighbors who are  

Homeless or Refugees-bagged lunches for West Side Catholic Center 
 

8th Grade:   

Spiritual and Corporal Works of Mercy 
 

Through STEP-by-STEP Student Stewardship©, each student becomes: 

 
 

 Aware of their blessings and gifts from God. 
 

 Aware of the needs in our community.  
 

 Engaged in serving and learning about those in need through hands-on 
experiences. 

 

 Aware of how we are called by our faith to serve God and others. 

 
 


